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Stanford Theater Laboratory 7715 [#17907]
ASSU Special Fees

Status: Recommended with Modifications Financial Officer: Tanya Hoatson

Budgeted Requested Recommende Approved Petitioned ElectedApplication Summary

$11,650.00$(13,250.00) $13,250.00 $11,650.00APPLICATION TOTALS

$11,650.00$13,250.00 $11,650.00Undergraduate Special Fees

$3,250.00$(3,250.00) $3,250.00 $3,250.00    7080 - Event Supplies Expenses

$200.00$(200.00) $200.00 $200.00    7140 - Copies (Not Marketing)

$1,200.00$(1,200.00) $1,200.00 $1,200.00    7220 - Marketing Copies / Print Expenses

$3,400.00$(3,400.00) $3,400.00 $3,400.00    7420 - Equipment Rental

$1,000.00$(1,000.00) $1,000.00 $1,000.00    7460 - Costumes / Uniforms

$2,600.00$(2,600.00) $2,600.00 $2,600.00    7510 - Facilities Rental

$0.00$(1,600.00) $1,600.00 $0.00    7810 - Royalties Expense

$(13,250.00)[All Expense Total]

APPLICATION SUMMARY
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Have you applied for Special Fees in the past 3 years? If 

so, please detail the outcome of each attempt.

Theater Lab has applied for the 2015-2016 grant (receiving 

$12,750) and 2016-2017 grant (receiving X).  As a result, our 

ability to create, promote and produce theater increased and 

become significantly more organized.

How do you plan to publicize your events/programs to the 

greater Stanford community? Have you registered with 

Events at Stanford?

Theater Lab typically advertises through posters, Facebook posts 

and pictures, video trailers, emailing, adding our events to 

calendars, and some less conventional methods using the actors 

themselves. We are not currently signed up at Events, but will be 

shortly!

If you applied for Special Fees last year, is there an 

increase in the amount you're seeking this year? If so, 

why?

This year we are asking for more money for publicity, facilities 

rental, and rights. Given our growing numbers and increased 

capacity for producing shows, and increase in our publicity budget 

would allow us to more evenly market our shows to the Stanford 

community. Increasing the rights budget would help us have more 

flexibility with which shows we choose to produce, given that most 

contemporary plays require rights money. Access to contemporary 

scripts allows us to tackle social issues more directly (something 

members of the company have expressed interest in). As 

mentioned above, we are asking for a greater facilities rental 

budget so we can more easily access actual theater spaces. With a 

growing number of productions and theater groups on campus, 

this allows us to spread out our resources and have more 

assurance that we will have a space to perform in.

If you are an umbrella group, please list the groups for 

which you are applying for Special Fees, their ASSU 

account numbers, and contact

information for their financial officers.

N/A

Please define the services provided by your group with 

the Special Fee, as per the ASSU Constitution:

We provide free theater programming to the Stanford community.

Please list all:1) assets, 2) reserves, 3) authorized and 

unauthorized non-ASSU bank accounts, 4) sources of 

funding other than Special

We currently have approximately $14,300 in assets, as well as 

approximately $8 in our 2800 account (reserves). We have two 

more productions and are co-sponsoring a third before the end of 

the year… by the end of the 2015-2016 school year, we anticipate 

depleting our assets completely. We have no additional bank 

accounts.

What are the three largest line item requests in your 

budget and why?

Our three largest items are facilities rental, set materials, and 

lights rental. The facilities rental budget is one of the costliest and 

most important line items. This allows us to rent a storage unit so 

that we may continue to grow our resources (purchased lights, 

costumes, etc.) as a company. Additionally, with the growing 

number of productions on campus, we think it is important to have 

the financial flexibility to be able to afford renting theatrical spaces 

(such as Pigott Theater, as we did this year). We are an 

independent theater company, which means the equipment and 

sets must be generated from scratch for each production. We are 

frequently in and out of a variety of spaces, which means it is 

important to have the funds to bring in our own lights (rented or 

purchased), and build sets from new, recently purchased 

materials.

What events/programs does your group hold throughout 

the year for the Stanford Community?

Theater Lab typically puts on an average of 4 shows (typically 3-4 

performances each) throughout the year, at least one per quarter. 

All productions are free and open to the public. Often, at least one 

of the performances is student written or adapted.

What is the average attendance at your events?

Events can vary from 60 to 190 people per night, with an average 

of around 1500 over 4 performances.

QUESTIONS & ANSWERS
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Why are you requesting Special Fees?

Given that theater requires a great deal of planning and logistics 

by nature, we have benefited heavily from the security the Annual 

Grant has been able to afford us in the past. Rather than relying 

on Spark! grants and departmental partnerships, we can plan 

ahead and know exactly what we have the budget for and/or are 

capable of producing. This is an important development for all 

artists involved, as it allows them to focus more on taking artistic 

risks and producing their best work, as opposed to censoring 

themselves for fear that the funds will not be available. Having 

funds ready and previously allocated also allows for better season 

crafting and coordination among students. Renewal of this grant 

will mean being able to start the new year confident that we will be 

able to produce each show we have signed on.
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RecommenRequestedBudgeted Approved Petitioned Elected

Non Event-Specific $11,650.00$11,650.00$13,250.00$(13,250.00)

ElectedPetitionedApprovedRecommenRequestedBudgeted

Event Supplies Expenses

(Undergraduate Special 

Fees/Annual)

$750.00$750.00$750.00$(750.00)Properties (All Stage Props)7080

Event Supplies Expenses

(Undergraduate Special 

Fees/Annual)

$2,500.00$2,500.00$2,500.00$(2,500.00)Set Components (Materials for construction of 

set and set pieces)

7080

Copies (Not Marketing)

(Undergraduate Special 

Fees/Annual)

$200.00$200.00$200.00$(200.00)Scripts, binders7140

Marketing Copies / Print 

Expenses

(Undergraduate Special 

Fees/Annual)

$1,200.00$1,200.00$1,200.00$(1,200.00)Publicity (Posters and Programs)7220

Equipment Rental

(Undergraduate Special 

Fees/Annual)

$1,000.00$1,000.00$1,000.00$(1,000.00)Sound (Equipment rental or purchase)7420

Equipment Rental

(Undergraduate Special 

Fees/Annual)

$2,400.00$2,400.00$2,400.00$(2,400.00)Lights (Equipment rental or purchase)7420

Costumes / Uniforms

(Undergraduate Special 

Fees/Annual)

$1,000.00$1,000.00$1,000.00$(1,000.00)Costumes (rental or purchase)7460

Facilities Rental

(Undergraduate Special 

Fees/Annual)

$2,600.00$2,600.00$2,600.00$(2,600.00)Facilities Rental (Storage Unit or Performance 

Space)

7510

Royalties Expense

(Undergraduate Special 

Fees/Annual)

$0.00$0.00$1,600.00$(1,600.00)Rights (licensing)7810

$13,250.00 $(13,250.00) $11,650.00 $11,650.00 APPLICATION TOTALS

BUDGET DETAIL
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ACCOUNT BALANCES

BalanceAccount

2-7715-1-0-2800 Stanford Theater Laboratory $8.58

2-7715-2-5-7080 ST THEATER LAB ANNUAL GRANT EVENT SUPPLIES $3,350.85

2-7715-2-5-7140 ST THEATER LAB ANNUAL GRANT COPIES $200.00

2-7715-2-5-7220 ST THEATER LAB ANNUAL GRANT MARKETING COPIES $708.38

2-7715-2-5-7420 ST THEATER LAB ANNUAL GRANT EQUIPMENT RENTAL $3,600.00

2-7715-2-5-7460 ST THEATER LAB ANNUAL GRANT COSTUMES/UNIFORMS $1,287.96

2-7715-2-5-7510 ST THEATER LAB ANNUAL GRANT FACILITIES RENTAL $1,100.00

2-7715-2-5-7810 ST THEATER LAB ANNUAL GRANT ROYALTIES $900.00

2-7715-9-0-2820 ST THEATER LAB ANNUAL GRANT RESERVE $3,154.03
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